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. J
HOJOXEHHUE

O IIKOJbHOM BUBJIUOTEKE

1. OO0uue 1MoJI0KEHUs

1.1. Jannoe [Tonoxkenue pa3paboTaHO B COOTBETCTBHH CO CIEAYIOUIUMH TOKYMEHTAMU:

- ®enepanpabiM 3akoHOM 0T 29.12.2012r. Ne 273-®3 «O6 obpa3oBanmm B Poccuiickoit
®denepanuny» ct.35 11.3; ¢ m3meneHussmu (pea. 23.05.2025r)

- @®enepanbHbiM 3akoHoM Poccuiickoit denepaunn «O Oubnuoreunom aene» ot 29.12.1994 r.
Ne 78-®3; ¢ usmenenusimu (pen. ot 14.04.2023r.)

-tpedoBanusmu OI'OC 2022r.;

- MepepanbHbiM 3akoHOM oOT 25.07.2002r Ne 114- @3 «O npoTUBOJEHCTBUM 3KCTPEMUCTCKON
JESTEIILHOCTHY, ¢ m3MeHeHusMH (pea. ot 23.07.2025r.)

- ®epepanbabiM 3akoHOM OT 29.12.2010 r. Ne 436 —®3 «O 3amute aeredl oT mHbOpMaIny,
NPUYMHSIONICH BPE/] X 3[0POBBIO M Pa3BUTHIO». ¢ M3MeHeHusMH (pex. ot 1.03.2025r.)

- npukazoM MuHKyabTypbl oT 08.10.2012 1. Ne 1077 «O06 ytBepxnaenuu Ilopsaka ydera
JIOKYMEHTOB, BXOJSIIUX B cocTaB OuOanoreyHoro ¢GoHaa» ¢ yueToM nucbma MuHoOpazoBaHus
or 23.03.2004r. Ne 14-51-70/13 «O IlpumepHOM TMOJIO)KEHMH O  OubIMOTEKE
0011100pa30BaTENILHOTO YUPEIKICHUS,

- Merognueckux pexkomenmauuiit ®I'BHY «HIIb um. K. Ymmuckoro» ot 31.05.2017r.,
pexkoMeHganuii  MuHkyasTypbl oT 12.09.2017r. mo pabote OMOMMOTEK C JOKYMEHTaMH,
BKJIIOYEHHBIMHU B (pe/iepabHbIN CIIMCOK SKCTPEMUCTCKUX MaTepHasoB.

1.2. bubnuorexka yuacTByeT B yueOHO-BOCTIMTATEIIBHOM IPOIECCE B IENSIX OOECIeYeHUs
npaBa Y4aCTHMKOB 00pa3oBaTeIbHOTO Ipolecca Ha OecrlaTHOE MOJb30BaHHWE OMOIMOTEUHO-
WH()OPMAITMOHHBIMH PECYPCaMH.

1.3. JearenbHOCTb OMOIMOTEKH OTpakaeTcs B Y CTaBe MIKOJBI.

1.4. Ob6ecnieuennocth Oubmmorexkn MBOY «UnpHeTckas cpemHss o01meoOpa3oBaTenbHas
mkoiga uMmeHu Mukas ( I'epacumoBa M..C)» y4eOHBIMH, METOAWYECKMMH W CHPABOYHBIMU
JOKYMEHTAaMHU YUYUTBIBaeTCS TMpU JIMIEH3UPOBAHUU U aKKpeIUTallMd 00pa3oBaTeIbHOIO
YUPEXKICHUS.

1.5. B coorBerctBun ¢ PenepaibHbIM 3aKkOHOM «O TNPOTHUBOAEHCTBUU HKCTPEMHUCTCKON
nestenbHOCTH» Ne  114-®3 B mIkoiapHON OMOJMOTEKE 3ampenieHo PaclpOCTPaHCHHE,
IIPOU3BOJICTBO, XPAaHEHUE U UCII0JIb30BAHUE JINTEPATYPHI SKCTPEMUCTCKOM HANIPaBIECHHOCTH.

1.6. bubnuoTekapp MOKBapTaJbHO IPOBOJUT CBEPKY HMEIOMUXCSA B (oHAe OMOIMOTEKH
JOKYMEHTOB ¢ PenepanbHbIM CIMCKOM 3KCTPEMUCTCKUX MATEPHAIIOB.

1.7. Opranmzanus OOCTYXHWBaHHS YYaCTHHKOB 0OpPa30BaTEIHHOTO IpoIecca MPOU3BOAUTCS B
COOTBETCTBUHM C IMpaBUJIAMH TEXHUKH O€30MaCHOCTH W MPOTHBONOXKAPHBIMH, CAHUTApHO-



THTUCHHUYCCKUMH TpGGOBaHI/IHMI/I.

2. OcHOBHBIE 3agadu

1.1  OOGecnedyenne ydacTHMKaM  0Opa3oBaTeIbHOrO  Tmpolecca —  OOydaroIImmcs,
MeAarorndeckuM paboTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTENSIM) 00YyJarOIINXCS
(maylee — TONB30BATENSAM) — JIOCTyNa K WHGOpPMAIMU, 3HAHUSAM, HIESIM, KYJIbTYpHBIM

[EHHOCTSIM MTOCPEJCTBOM HCIOJI30BaHUS OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB IIKOIBI Ha
pPa3IMYHBIX HOCHUTENSAX: OyMakHOM (KHWKHBIH (oHI, (QOHI mNepuoAMYEeCKUX H3IaHHN);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE  CETH) U MHBIX HOCUTEIISX;

1.2  BocnuTaHue KyJIbTYpHOT'O U TPa)KJIAHCKOTO CaMOCO3HAHHS, IMOMOIIb B COLMAIN3AIUU
00y4aromerocsi, pa3BUTHH €ro TBOPYECKOTO TOTEHIINANIA;

1.3  ®dopmupoBaHHE HAaBBIKOB HE3aBHUCHUMOTO OHOJIMOTEYHOTO TOJIB30BATENS: OOyYCHHE
MOKCKY, OTOOPY U KPUTHYECKOH OlleHKe NH()OPMAIINK;

2.4. CoBepIIeHCTBOBAHUE MPEAOCTABISIEMbIX OMOTUOTEKON YCIYT Ha OCHOBE BHEIPEHHS HOBBIX
WH(OPMAIIMOHHBIX ~ TEXHOJIOTUA W  KOMIBIOTEpU3ANHMHA  OWOIHOTEUYHO-HH(POPMAITHOHHBIX
nporeccoB, (hopmupoBaHue KOMMDOPTHOM OMOTHMOTEYHON CPEIbI;

2.5. 3ammra aerel oT HHOOPMAIUH, TPUIUHSIONICH BpE UX 370POBBIO M PA3BUTHIO.

2. OcHoBHBbIe GyHKIHH
Jlis peanu3anuy OCHOBHBIX 3a/1a4 OMOIMOTeKa!

3.1  dopmupyer pon 6ubIHOTEIHO-MHYOPMALIMOHHBIX PECYPCOB IHKOJIBI:

- KOMIUIEKTYET ¢dboHn y4eOHBIMH, XYAOKECTBEHHBIMH, HAyYHBIMHU, CIIPABOUYHBIMH,
NEJaroTMYeCKUMU W HAYYHO-TIOMYJISPHBIMU ~ JIOKYMEHTaMH Ha  TPAJAWLIHUOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX HH(OPMALINK;

- orotHseT (PoHT MHPOPMALIMOHHBIMU pecypcamu ceTu VHTepHeT;

3.2. co3naet nH(POPMAIMOHHYIO MPOTYKIIHIO:

OCYIIECTBIISIET aHATUTUKO-CUHTETUYECKYIO NepepaboTKy HH(OPMALIUH;

- OpraHm3yeT W BeleT CIpaBOYHO-OMONMorpaduveckuii anmapat: karanord (andaBUTHBIMH,
CHCTEMATHUYECKHI1 ), KAPTOTEKH;

- pa3pabaThiBaeT peKOMeHAaTenbHble Oubnnorpaduyeckue Mmocodusi (CIUCKH, O030DHI,
yKazareiau U T.11.);

- o0ecrnieunBaeT HHGOPMHUPOBAHKE TOIb30BaTENEH 00 HH(OPMAIIMOHHOMN MPOIYKIINH;

3.3. ocymectBiseT nudpepeHnrpoBaHHOE ONOINOTEYHO-UHPOPMAITMOHHOE

o0cyXKMBaHUE 00yYarOITIXCS:

- opranuszyetr oOy4eHHe HaBbIKaM HE3aBHUCHUMOTO OUOJIMOTEYHOTO MOJIb30BATENs U OTPEOUTEIS
uH(pOpMAIIUK, COJACHCTBYET HHTETPAallMd KOMIUIEKCA 3HAHWM, YMEHHH M HaBBIKOB PaOOTHI C
KHUTOM 1 uHpopMaluei;

- OKa3bpIBaeT MHGOPMAIMOHHYIO MOJICPKKY B PEHICHHH 3a]a4, BOSHHUKAIOIINX B MPOLIECCE UX
y4aeOHOM, caM0o00pa30BaTEIBLHOM U IOCYTOBOM €SI TEIBHOCTH;

-HEe  JIONlycKaeT oOydaloumxcs K  HMHTEpHET-pecypcaM, JJIEKTPOHHBIM  JOKYMEHTaM
IKCTPEMHICTCKOTO XapaKTepa.

3.4. ocymectBusieT auddepeHIpoBaHHOEe OUOINOTEUHO-HHPOPMAIIMOHHOE O00CTYKUBAaHUE
MeIarOTMYeCKUX paOOTHHKOB:

- BBIABISAET WH(GOPMAIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3alpOChl, CBSI3aHHBIE C
0o0y4eHHeM, BOCIUTAHUEM U 3JI0POBbEM JIETEIH;

- BBIBISET HH(OPMAIIMOHHBIE TMOTPEOHOCTH H  YAOBIETBOPSET 3ampockl B  00IacTH
MearornIeCKUX NHHOBAITMI W HOBBIX TEXHOJIOTHIA;

- coleicTByeT Mpo(ecCHOHANBHON KOMIIETCHIIUH, MOBBIIICHUIO KBAJTU(HUKAIMH, TPOBEICHUIO
aTTecTalluu;

- OCYULIECTBJISIET TeKyIlee nHpopMHupoBaHue (IHU WHPOPMALIUU, 0030pbl HOBBIX IOCTYIUICHUH U
nyonuKkanuii), ”HOpMHUPOBAHUE PYKOBOJICTBA MIKOJIBI TIO BOIIPOCAM CIIOCOOCTBYET MTPOBEACHHUIO
3aHATUH 110 POpPMUPOBaHHIO MH(OPMAIIMOHHOHN KYJIBTYPHI,



3.5. OcymectBisier quddepeHIpoOBaHHOE OMOIMOTEYHO-UH(OPMAITMOHHOE

00CITy>)KUBaHHUE POAUTENICH (MHBIX 3aKOHHBIX TPEACTABUTENCH ) 00yJarOIIuXCs:

- YIOBJIETBOPSIET 3amlpochl TOJb30BaTeNeld M HMHPOPMUPYET O HOBBIX IOCTYIUIGHUSIX B
OMOIMOTEKY;

- KOHCYJIBTHPYET 10 BOIPOCAM OpPraHU3alUU CEMEWHOT0 YTEHHsI, 3HAKOMUT ¢ WH(pOpMaIHeH 1o
BOCIIUTAHHIO JICTEH;

- KOHCYJIbTUPYET 10 BOIpocaM y4eOHbIX W3aHUH JUIs 00yYarouXCs.

4. Opranuszanus JesiTeJIbHOCTH OHOJINOTEKH

4.1. llIxonbHas 6uOIMOTEKA IO CBOEH CTPYKTYpE AEIUTCS HAa A0OHEMEHT, OTAe] Y4eOHHKOB.

4.2. bubanoTeuyHo-uHPOPMALMOHHOE 00CTY)KMBAHNUE OCYILIECTBIISICTCS HA OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM M BOCIIUTATEIbHBIM IIAHAMH LIKOJIBI,
nporpaMMaMu, IPOEKTaMH U TJIAHOM PabOThI MIKOIBHON OMOIHOTEKH.

4.3. B mpemsax oOecnedeHuss MOJAEpPHMU3ALMM OMOIMOTEKHM B YCIOBMSX HH(opMaTH3anuu
oOpa3zoBanus nepexoja Ha HoBble ®PI'OC u B mpenenax CpeicTB, BBIACIAEMbIX YUPEAUTEIIMH,
nIKoJia odecrnedrnBaeT OuOINOTEKYy:

- TapaHTHPOBAHHBIM ()MHAHCHPOBAHWUEM KOMIUIEKTOBAaHHUS OHOIMOTEUHO-WH(POPMAIIMOHHBIX
pecypcoB (yueOHMKOB, Y4eOHBIX MMOCOOMH, HOKYMEHTOB Ha TPAAMLHUOHHBIX M 3JIEKTPOHHBIX
HOCHUTEJISIX);

- HEOOXOJMMBIMH CIYKEOHBIMH U MPOU3BOJCTBEHHBIMU IOMEIICHUSMH B COOTBETCTBUHM CO
CTPYKTYpOl OMOJMOTEKM W HOpPMAaTUBaMHM TI0 TEXHHMKE OE€30MaCHOCTH JKCIUTyaTalluu
KOMIIbIOTE€pa (OTCYTCTBHE BBICOKOM BIIQ)KHOCTH, 3aIlbLICHHOCTH IOMELIEHHs, KOPPO3UOHHO-
AKTUBHBIX TIPUMECEH WM DJIEKTPOMPOBOSIICH NBUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanlluH;

- OMOIMOTEeYHON TEXHUKON M KAHIIEISIPCKUMH TTPHHAIICKHOCTSIMH.

4.4. Illxona co3maeTr yclIOBHs Ul COXPAaHHOCTH ammapaTypbl, 00OpyIOBaHHS M HMYLIECTBA
OMOINOTEKH.

4.5. OTBETCTBEHHOCTh 332 CHCTEMATUYHOCTh M KAa4eCTBO KOMILJICKTOBAHUS OCHOBHOIO (OHAIA
O01OIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (hoHAa B COOTBETCTBUU C (efiepaibHbIMU MEPEUHIMU
y4eOHUKOB U Y4eOHO-METOAMYECKHX U3JaHUH, CO3JaHHe HEOOXOIUMBIX YCIOBHM JUIs
NeSITeTbHOCTH OMOIMOTEKH HECEeT JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

4.6. PexxuM paboThl HIKOJIBHOM OMOIMOTEKH ompenenseTcss OMOIMoTekapeM B COOTBETCTBUU C
NpaBUJIAMU BHYTPEHHETO PaCIIOPSIKa IIKOJIBI.

4.7. O6ecnieunBaercst TpeOyeMbIi peKUM XpaHEHUs U COXPAaHHOCTH OMOIMOTeYHOro (hOHA.

4.8. Opranuzyercs padoTa 1o COXpaHHOCTH OUOIMOTEUHOTO (hOH/IA.

4.9. PexxuM paboThl HIKOJIBHON OMOIMOTEKH orpesensercss 6MOIMoTeKapeM B COOTBETCTBUHU C
NpaBUJIaMU BHYTPEHHETO PACIIOPSIKa IIKOJBI.

4.10. B nensx oOecrneyeHHs palMOHAIBHOTO HCIIOJIb30BAaHUS MH(MOPMALMOHHBIX PECYPCOB B
pabore ¢ JeTbMu OuOIMOTEKAa WIKOJIBI B3aMMOJEHCTBYeT ¢ OuOnMOTeKaMu JPYrux
00pa30oBaTeNbHBIX YUPEKICHUN OKpyTa.

5. Ynpasaenue. IITaTsl

5.1. VYmopaBineHue MIKOJIbHOW  OHOJMOTEKONM  OCYLIECTBISIETCS B  COOTBETCTBUU  C
3aKoHo1aTesbeTBOM Poccniickor denepanvi 1 ycTaBOM LIKOJIBI.

5.2. O6miee PYKOBOJCTBO JEATEIHLHOCTBIO INKOJBHOW OWOIMOTEKH OCYIIECTBISIET TUPEKTOP
IIKOJIBL.

5.3. PyKkoBOACTBO IIKOJIEHOW OHOIHOTEKONW OCYIIECTBISIET OMONMOTEKAph, KOTOPBIA HECET
OTBETCTBEHHOCTh B TpEJeNax CBOCH KOMIIETCHIIUU Tepe]] OOIMIECTBOM U JUPEKTOPOM IIKOJHI,
00yJaronMMHUCs, UX POTUTEISAMHU (MHBIMH 3aKOHHBIMHU TIPEACTABUTEISIMU) 33 OpraHU3AIHUI0 U
pe3yNbTaThl JEATEIHHOCTH IIKOJBHONH OMOMMOTEKM B COOTBETCTBUU C (PYHKIIMOHATHHBIMH
00sI3aHHOCTSIMH, TIPEAYCMOTPEHHBIMA  KBATU(PUKAIIMOHHBIMA  TPEOOBAaHUSIMH, TPYIOBBIM
JIOTOBOPOM U YCTaBOM IIKOJIBI.



5.4. bubnuorexkapb Ha3HAuyaeTcs JAMPEKTOPOM  IIKOJIBI, MOXET SBJIATBCA  YJICHOM
NEJArorn4eckoro  KOJUIEKTMBA W BXOAUTH B COCTaB  II€AarOrM4ecKoro  COBETa
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5.5. bubnuorekapp pa3zpabaTbiBae€T M MPEACTABISAET AUPEKTOPY LIKOJBl Ha YTBEPXKACHUE
CIIEYIOIINE JOKYMEHTBI:

- IOJIOKEHHE 0 OMOIHOTEKE,

-IIpaBHJIa MOJIb30BAHUS OMOIMOTEKOI;

- IJIJAHOBO-OTYETHYIO JOKYMEHTALIMIO.

5.6. bubnnorekapp JOKEH paciioyiaraTb CBEICHUSMHU O 3alpElleHHbIX KHUIaX U MHOW Me4aTHON
HOPOAYKIMH, T.e. UMeTh DeniepalibHbli epedeHb (CIUCOK) HIKCTPEMHUCTCKOM JIUTEpaTyphl ¢
JIOTIOJTHEHUSIMU U U3MEHEHUSIMU.

5.7. TpynoBble OTHOLICHHUsS] PAOOTHUKOB ILIKOJBHOW OMOJIMOTEKH DPErYIUPYIOTCS TPYIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOIO HE JOJDKHBI IIPOTHMBOPEYUTH 3aKOHOJATEILCTBY Poccuiickoin
®denepanuu o Tpyne.

6. IIpaBa u 00s13aHHOCTH OHOJIMOTEKHU

6.1. bubnuorekapb UMeeT MpaBo:

- CaMOCTOSITENIbHO BBIOMPATh (DOPMBI, CPEICTBA U METOAbl OUOIMOTEYHO-UH(GOPMALMOHHOTO
o0CITy>)kKMBaHMsI 00pa30BaTEIBHOTO U BOCIIUTATEIHHOTO MPOLIECCOB B COOTBETCTBHH C LETSIMH U
3aJa4aMiy, yKa3aHHBIMH B Y cTaBe KOJbI U [lonoskeHnu o mIKoibHOM OMOINOTEKE;

- TPOBOAWTH B YCTAHOBICHHOM TIOpsKe (aKyJIbTaTUBHBIC 3aHITHS, YPOKH M KPYKKH
O6ubmuoreyHo-6ubIMorpadguuecKkux 3HaHUI U HHHOPMALMOHHON KYJIbTYPHI;

- PCKOMEHIOBATh HCTOYHHKU KOMIUICKTOBAHUSI HHPOPMAITMOHHEIX PECYPCOB;

- U3bIMaTh U PEAM30BbIBATh TOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKLHEH IO y4eTy
O6ubmoTeyHoro GpoHaa;

- UIMETh €XKETOJHBIN OTIYCK B COOTBETCTBUU ¢ KOIEKTUBHBIM JOTOBOPOM MEXIY paOOTHUKAMHU
U PYKOBOACTBOM O0pPa30BaTEIBHOTO YUPEKIACHHUS W JIPYTHMMH JIOKAJTHbHBIMA HOPMATHBHBIMHU
aKTaMu;

- OBITH TIPEJICTABICHHBIMU K PA3IMYHBIM (DOpPMAaM MOOIIPEHUS;

6.2. PaboTHuK OMOIMOTEKHN 00s3aH:

- 00ecrleunTh IOJIB30BATEISIM BO3MOXKHOCTh PAabOTBl ¢ HMH(DOPMAIMOHHBIMUA pPECypCamu
IIKOJIbHOM OMOJINOTEKH;

- HH(OPMHPOBATH MOJIH30BATENEH O BUIAX MPETOCTABIAEMBIX IKOJbHON OMOINOTEKON yCIyT;

- 00ecreynTh Hay4YHYI0 OpraHu3aIiio (OHIOB U KaTaJIOTOB;

- QopmupoBath (OHABI B COOTBETCTBHH C YTBEPKICHHBIMH (elepalbHBIMH TIEPEUHSIMU
yueOHbIX wu3naHui, TpeboBaHusiMu @OI'OC, o00pazoBaTeNbHBIMU MPOTPAMMAMU  IIKOJIBI,
WHTEpeCcaMu, MOTPEOHOCTSIMH U 3aIIPOCAMU BCEX

MIEPEYUCIICHHBIX BHIIIE KaTErOPHil MOIh30BaTENEH;

- COBEPIIICHCTBOBATh MH(POPMaAIIMOHHO-O0uOIHorpadunueckoe u OndINOTEUHOE

o0cyKUBaHUE MOJIh30BaTENCH;

- oOecIieunBaTh COXPAaHHOCTh UCIOJIb30BAHUS HOCHTENICH HH(pOpMaIiu, uX

CUCTEMAaTHU3AIIHIO, pa3MEIICHIE U XPaHEHUE;

- o0ecreynBaTh PEXUM PAOOTHI MIKOJbHONW OMOIMOTEKM B COOTBETCTBHHM C MOTPEOHOCTSIMU
MoJib30BarTesei u paboToit 00pa30BaTENHFHOTO YUPEKICHUS;

- OTYHTHIBATHCS B YCTAHOBIICHHOM ITOPSIJIKE TTepe]l PyKOBOJICTBOM IIKOJIBI HE pexe 1 pas3a B rox;
- IOBBINIATH KBATU(UKALIUIO.

7. IIpaBa n 00S13aHHOCTH NOJIb30BaTe/IeH ONOIHOTEKHN

7.1. Ilonb3oBaTenn OMOIMOTEKH UMEIOT MPaBO:

- Tony4yaTh MONHYI HWH(MOpPMANUI0 O cocTaBe OubmmoreyHoro ¢GoHma, WH(HOPMAIUOHHBIX
pecypcax U mpenoCcTaBIsieMbIX OMOIMOTEKON yCIIyrax;

- IOJIb30BAThCS CIPABOYHO-OMOIHMOrpaduyeckiM anmnapaToM OnOINOTEKY;



- IOJTy4YaTh KOHCYJIbTAI[HOHHYIO IOMOIIb B IIOMCKE U BEIOOPE HCTOUHUKOB MH(OpPMAIIHH;

- IOJIy4aTh BO BPEMEHHOE I10JIb30BaHNE HAa Aa0OHEMEHTE

NeYaTHBIE U3/IaHUS U APYTUe UCTOYHUKH HH(POPMAIINH;

- IPOAJIEBATh CPOK IOJIB30BAHUS JOKYMEHTaMH;

- TMOJIy4aTh TeMaTudeckue, (hakrorpaduueckue, yrounsonme u oudmorpaduyecke cripaBKu
Ha OCHOBE ()OoH/1a OMOIHOTEKH;

- y4aCTBOBATh B MEPONPUATHUSX, IPOBOJUMBIX OMOINOTEKOMH;

7.2. [lonb3oBareny MKOJIbLHOW OMOIMOTEKH 00SI3aHbI:

- cOOMIOIaTh MpaBUJIa MOJIB30BAHMS MIKOJIBHON OMOITHOTEKOM;

- OEepe’KHO OTHOCUTBCS K NPOU3BENEHHSIM IeyaTH (HE BBIPbIBaTb, HE 3arubarh CTpaHMII, HE
JenaTh B KHUTAX MOJYEPKUBAHMS, IMOMETKH), MHBIM JOKYMEHTaM Ha Pa3IHYHBIX HOCUTENSX,
000pyI0BaHUIO, UHBEHTAPIO;

- TOJJICP)KMBATh TOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIle OHUOIMOTEKH,
pacIoyIoKeHHs KapTO4eK B KaTajaorax v KapToTeKax;

- TTOJIb30BATHCS [IEHHBIMH U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OMOIHOTEKH;

- y0enuThCs MpH MOJYYEHHUU JIOKYMEHTOB B OTCYTCTBMU Je(EKTOB, a INpH OOHApYKEHUU
npouH(popMupoBaTh 00 3TOM paboTHUKa OnOIMoTekn. OTBETCTBEHHOCTH 32 OOHApy)KEHHBIC
NeQeKTsl B claBaeéMbIX JOKYMEHTaX HECET IOCIEIHUM M0Jb30BaTeb;

- PacIUCHIBATHCS B YUTATEIHCKOM (POPMYIISIpE 3a KaXKIbIi MOTy4YeHHBIH TOKYMEHT
(uckirouenue: odyyaroniuecs 1—4 knaccos);

- BO3BpAIIATh JOKYMEHTHI B IIKOJIBHYIO OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

- 3aMEHATh JOKYMEHTbHl HIKOJIbHOM OMOIMOTEKHM B clyyae HX YTpaTbl WM IOPYH UM
PaBHOLICHHBIMU;

- TOJHOCTBIO PACCUUTAThCA C ILIKOJBHOM OMONMOTEKOH IO MCTEUYeHUHM Cpoka OOydeHMs WU
paboTHI B IIKOJIE.

7.3. [lopsitok OB30BaHUS MIKOJIBHOM OMOIMOTEKOM:

- 3alKUCh B IIKOJbHYIO OMOJIMOTEKY OO0YyYaromMXcsi MPOU3BOJUTCS MO CHHUCOYHOMY COCTaBY
KJiacca, MeJJarori4eckKuX U MHbIX paOOTHUKOB ILKOJIBI - B MHAWBUAYAJILHOM MOPSAKE, POAUTENCH
(MHBIX 3aKOHHBIX TPEJICTABUTENEH) O0YJAIOIINXCSI — TI0 MACTOPTY;

- IepeperucTpanus nojab30BaTenen MKoIbHON OMOIMOTEKH IPOU3BOJUTCS €KETOAHO;

- TOKYMEHTOM, TOATBEPKAAIONINM TIPABO IMOJIb30BAHMS OMOIMOTEKOM, SBISIETCS YATATEIBCKUI
dopmyssip;

- YUTATEIbCKUH (GopMyisip (UKCHpYeT NaTy BBIAAYM TOJIH30BATENIO JOKYMEHTOB M3 (hOoHIA
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOINOTEKY.

7.4. Tlopsimok ToJIb30BaHUsI A00OHEMEHTOM:

- T0Jb30BATENIN UMEIOT MIPABO MOIYYUTh Ha OM He OoJiee IBYX JOKYMEHTOB OJHOBPEMEHHO;

- MaKCUMAaJIbHBIE CPOKH TTOJIb30BaHHS JOKYMEHTAMU:

- yueOHUKH - y4eOHBIH rof;

- HAY4HO-TIONYJIIpHAas, IT03HABaTeNbHAs, XyJ0KECTBEHHAs JINTepaTypa - 14 nHeu;

- IEpPUOINYECKHE U3JaHNUs, U3/1aHUs TMOBBILIEHHOTO cIipoca - 7 AHEeH;

- TIOJIB30BATENId MOTYT MPOJIUTH CPOK TOJIB30BAHUSI JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.

- IOKYMEHTHI, IPeHa3HAYCHHBIC /T Pa0OThI B YATAITEHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

- SHIMKJIOTIETUH, CIIPABOYHHUKH, PEJIKHE, [IEHHbIE M UMEIOIINECS B €UHCTBEHHOM

IK3EMIUTSPE TOKYMEHTHI BBIIAIOTCS TOJIBKO ISl paOOTHI B UUTAITLHOM 3aJie.

7.6. Ilopsiiok paboThl C KOMIIBIOTEPOM, PACHIOJIOKEHHBIM B OMOIHOTEKE:

- paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTEIBHOIO IPOIIEcca MPOU3BOANUTCS TOIBKO C
NpPUMEHEHHEM KOHTEHT-(DUIbTPALMU U B IPUCYTCTBUH COTPYTHHUKA OMOIMOTEKH;

- pa3periaeTcst paboTa 3a OJJHUM [I€PCOHAIBHBIM KOMITBIOTEPOM HE OoJiee IByX

YeJI0BEK OJIHOBPEMEHHO;

- paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COINIACHO YTBEPXKIECHHBIM CAHUTAPHO-TUTMEHUYECKUM
TpeOOBaHUSM;



- 3ampeniaercs oOpaiieHue K pecypcam MHTEpHET, CoaepKaIIuM SKCTPEMHUCTCKUI XapakTep.
Hacrosiiiee nonoxeHue BCTyMaeT B CUITY CO JHSI €r0 YTBEPKICHHS U ICUCTBYET 10 BHECEHUS
U3MEHEHUU U JIONOJIHEHUI.
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